
GTRIM TO FINAL SIZE GRETURN SHEETS FLAT (Uncut / No cutting charge)
GSCORE GCOLLATE GSADDLESTITCH GSTAPLE
GPERF GHOLE PUNCH GCORNER ROUND GCOMB BIND
GPAD_____/pad GSHRINK-WRAP _____/pkg G UV COAT: FOne Side FTwo Sides
GFOLD: FSingle FLetter F”Z” FGate FDouble Gate FGloss FSatin FMatte

Order Form

YOUR INFORMATION
Date

Address

Contact

Phone

26945 Cabot Road, Suite 110 • Laguna Hills, CA 92653 • 949/582.3486 • Fax 949/582.3489
trade@trade-express.net • www.trade-express.net

City, State, Zip

Company

PRINTING SPECIFICATIONS
P.O.Job Name

FINISHED QUANTITY: OF # OF PAGES

FINISHED SIZE:
(Max. sheet size is 12.5” x 19” / Max image size is 12” x 18.5”)

COLOR: 4/0 4/1 4/4 1/0 1/1 (4 = CMYK, 1 = BLACK)

STOCK: 12pt. C1S COVER 12pt. C2S COVER 14pt. C2S COVER

12pt. C1S GLOSS 12pt. C2S GLOSS 14pt. C1S GLOSS

80# UNCOATED COVER 100# UNCOATED COVER 14pt. C2S GLOSS

80# GLOSS TEXT 100# GLOSS TEXT 2-PART NCR

60# OFFSET TEXT 70# OFFSET TEXT 3-PART NCR

CUSTOMER SUPPLIED OTHER STOCKS (Please specify below)

Prices for jobs run on other stocks and customer supplied stocks will vary depending on stock size and weight.

Press Proof Yes No
Press proof will be on same stock your job will print on.

SUPPLIED ELECTRONIC ARTWORK

FORMAT: MAC PC PDF
FILE NAME:

SOFTWARE/VERSION:

PROOF OR MOCK-UP REQUIRED

DELIVERY INSTRUCTIONS
WILL CALL
RETURN TO VENDOR
UPS DROP SHIP TO CUSTOMER
(Indicate address below)

SPECIAL INSTRUCTIONS

Digital Order Form 06/08

SELECT TASK

Quote #

Please contact Trade Express to discuss any typesetting or
graphic design requirements you may have for your job.
Prices and lead-times will vary based on these requirements.

PROCEDURES AND POLICIES: Trade Express is not responsible for materials printed incorrectly due to incomplete instructions. Normal turnaround for most jobs is 24 hours not including typesetting or proofs. (All turnaround times are ESTIMATES ONLY.)
Large jobs or jobs that have additional bindery and finishing will require more time to complete. AGREEMENT: By submitting job customer agrees to the following: Trade Express assumes no liability for loss or damage to customer supplied materials.
Customer agrees not to supply originals. Trade Express’s liability for errors, even if due to our negligence, shall at no time exceed the cost of the materials involved regardless of loss to customer. Customer agrees to proof all materials before reproducing
and will hold Trade Express harmless for additional costs in the event of an error. Final responsibility for proofing rests with customer and/or his agents.

EMAIL

PRINT

SAVE

Please attach art and order

Print for your copy or to fax

to your computer

BINDERY / FINISHING
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